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STEPS TO PROCEED WITH AN ESCROW ARRANGEMENT 
 
 

1. If you have an escrow agreement you would like to use then you need to email it to us for a 

quote.  Our email address is seca@escrowagent.com.au. 

2. If you would like to use our escrow agreement (which can be found at 

http://www.escrowagent.com.au/Escrow.agree.pdf) then you need to select one of two options: 

(a) One developer/one customer; or 

(b) One developer/multiple customers.  This option involves a reduced fee but requires that 

the same media be used for all customers. 

3. The costing for both options can be found at http://www.escrowagent.com.au/costs.pdf. 

4. Once you have determined your requirements you should email seca@escrowagent.com.au 

and 

(a) Request an invoice; and 

(b) Provide the following details: 

(i) The full name (including ABN) and address of the customer and the supplier; 

(ii) The name and date of the master agreement; 

(iii) The name/description of the software; 

(iv) Whether or not you require the material to be stored in a bank vault; 

(v) Whether or not insurance is required; 

(vi) When the escrow is to commence; and 
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(vii) Who is to pay the escrow fees. 

5. We will then invoice the escrow paying party. 

6. Once the invoice is paid we will prepare and execute the escrow agreement in triplicate and 

forward same to the developer. 

7. The developer then executes the escrow agreement in triplicate and forwards same to the 

customer. 

8. The customer then executes the escrow agreement in triplicate and forwards an executed copy 

to the developer and a copy to the escrow agent marked as follows:  

Attention: Steve White 
Software Escrow & Copyright Agents Pty Ltd 
PO BOX 452 
COLLINS STREET WEST 
MELBOURNE VIC 8007 
AUSTRALIA 

9. The developer then forwards the source code to: 

Steve White 
Software Escrow & Copyright Agents Pty Ltd 
PO BOX 452 
COLLINS STREET WEST 
MELBOURNE VIC 8007 
AUSTRALIA 
 
Alternatively, the source code may be delivered to:  
 
Steve White 
Software Escrow & Copyright Agents Pty Ltd 
Suite 1601 
1 William Street 
MELBOURNE VIC 
AUSTRALIA 
 

10. If you have any queries please contact our Steve White. 


